
Need assistance with MyPLN? 

Please call (213) 241-5200 option 4, then option 1 or click here to submit your request online. 

How to Search for and Enroll in an Online Training 

Firefox or Chrome is recommended. Do NOT use Internet Explorer. Before you begin, please 
ensure your computer meets MyPLN requirements. For complete requirements, click here.  

1. Go to: http://achieve.lausd.net/mypln.
2. Select the Login to MyPLN button.

3. Enter your user name and password as directed below and then select the Sign in button.
-User Name: Enter your complete LAUSD email address (i.e., john.doe@lausd.net). 
-Password: enter LAUSD single sign-on password. 

4. Click on the Search tile. In the Global Search, enter the Keyword ‘CAAT’ to find the training, then click
the title to select it. 

5. Click the Request button to be assigned the training.

6. This will take you to your Transcript where you can view information about face to face trainings you
are enrolled in and launch training content (e.g., videos, materials, etc.).

ATTACHMENT B

https://lausd-myit.onbmc.com/ux/rest/share/OJSXG33VOJRWKSLEHVJVER2BIE2VMMCGGJAVAN2BJ5LTONSMKVHVMTCHLFJTGSSTIUTHEZLTN52XEY3FKR4XAZJ5KNJEIJTUMVXGC3TUJFSD2MBQGAYDAMBQGAYDAMBQGAYDEJTDN5XHIZLYORKHS4DFHVIFET2GJFGEKX2UJFGUKTCJJZCQ====
https://na01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flausd.csod.com%2Fclientimg%2Flausd%2FemailUploads%2FMyPLN%2FMyPLN_end-user_requirements.pdf%3Ftest%3D6.0741977294843865&data=02%7C01%7Ccarin.janis%40lausd.net%7Cc62461d5829b4ea5f95308d5dded8b1f%7C042a40a1b1284ac48648016ffa121487%7C1%7C0%7C636658934663230724&sdata=ECGx5hkXcYUIDvNEVrcPIz%2FUHfQaoY9S9vgupzirFfw%3D&reserved=0
http://achieve.lausd.net/mypln
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